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Theoretical and Practical Outlines for Writing Abstract in English

Recent academic and professional writing regularly requires from authors to write competent abstracts. The
paper deals with theoretical norms and practical outlines about mentioned writing skill. Many text books and
studies have been already devoted to that topic, so author of the paper compiled basic hints which are under-
standable and useable in English for academic purposes teaching or in practice. Besides theoretical back-
ground and definitions, practical patterns are the main asset of the paper. The paper will help students and
university teachers who are concerned in writing in English and to meet the demands they will face in col-
lege, university, as well as on the job.
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Looking through academic and professional abstracts, a reader can evaluate its'value and function. The
quality is connected to norms, standards and keeping rules. The comparison of various-abstracts from various
countries stimulates to work out basic recommendations and ideas how to write it. " To form universal advice
and disseminate it to scholars, university students and scientists is a positive matter of globalisation and
world information exchange. The sophisticated abstract is a «lighthouse» in the world with overcrowded and
saturated information systems. The aim if this article is the summarise problems related to abstract writing.

1 Two types of abstracts

Basically, authors distinguish to types of abstracts:

descriptive

and

informative.

Descriptive (called also indicative) abstract mercly identifies the areas to be covered in the article or re-
port. It is an extended statement of purpose or scope. Such an abstract is only useful for a very long report,
because it demonstrates only the paper's.organization, not its content. The informative abstract summarizes
the entire report and gives the reader an overview of the facts that will be laid out in detail in the paper itself.
It is rarely longer than one page and should never exceed more than 10 % of the length of the entire report;
otherwise it defeats its own purpose [1].

Each abstract should answer Robert Brown's eight questions which he asked authors.

Who are the intended readers?

What did you do?

Why did you do it?

What happened?)

What do the results mean in theory?
What do the results mean in practice?
What is'the key benefit for your readers?
What remains unresolved?

2 Abstract Puzzle Scheme

Mostly, authors are not native English speakers and write down abstract requires a lot of time to find
out appropriate expressions. The authors are recommended to elaborate the «abstract puzzle» of their own.

a) Purpose/ Problem/ Scope:

Recent................ requires.............. to

Taking a broad-based view of.....this paper examines the feasibility of

Presented paper (thesis) deals with the English for Specific purposes within the process of vocational
training and recruitment as it is reflected in teaching in EU. Problem of.... .

The purpose of this paper is to discuss the......of........

The aim of this thesis is to contribute to methods of supporting....

In particular, authors focus on the problem of building, designing, .... .
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the..

The research falls into this.... area.
A method for.... based on ....is described utilization The role of.... is discussed and its utilization in

.. 1s highlighted.

The problem of.... is also of great interest of the thesis.

Requirements for.... are stated and the.... is designed. This.... work is the contribution to the...

b) Methods and sources

Primary and secondary research sources were studied and careful consideration was given to the follow-

ing criteria: ........

Many studies have already been devoted to the.... and it may be lay down/ lay down- (s rule), (principle)

procedure

Such papers initiate from.... . .../emanate from, originate from, arise,
The authors show a.... by which it is possible to.....

¢) Description:

Our approach is based on an assumption that... .

A model of ... is proposed first.

... are represented by .... (graph).

This led us to devising an algorithm which uses.....

A new system has been devised to control traffic in the city.

Finally we present our proposal of a technique... which allows to.... .
The.... allows the use of a number of different .... approaches for ... .
The proposed ... was implemented on ..., but it is easily portable to ... .
Experimental.... results from..... proved the efficiency of the ...+
The.... is built during the .... time phase.

Different.... mechanisms may be chosen for.... of.... .

The toolset was built as a framework for solving different..... .

After having identified the.... of the.... , a.... for.... is presented.
Several aspects of.... are discussed from the pointof view of.... .

The implementation of.... provides basis for...cof proposed.....
Approaches to the.... of.... in the.... are demonstrated on ....examples.
The applicability of the proposed approach is demonstrated on building a .... .
This system, capable to .... Provides a‘basis for.. (its future ....).

d) Contributions

The main contribution of this thesis is the proposal of two new methods:/
the method for .... and the method for.... .

Mechanisms for.... were analysed and the.... was defined.

A .... architecture for ../ was proposed, based upon ....

The concept of the .... was introduced.

Rules for .... of .4 system ‘with a given number of .... were stated/

/ and their ... proved.

A .... description based on a ..... was introduced and supported with the ..../
/ to facilitate a .... .

A ... for developing .... was proposed and implemented.

.... structuring of ... is supported.

There is a«... proposed in this .... work.

¢) Conclusion and Recommendation

The paper concludes sth from sth / from sth that

We have devised a (programming techniques) for (implementing)/
/proposed methods.

We have concentrated on two aspects.... .

Results of the submitted thesis can be applied in support of.... .
Results of the submitted thesis can be applied in ...., thus qualitatively/
/increasing .... to support the .... .

In particular, .... could benefit from that kind of support .

It is possible to enhance existing.... with proposed methods.

A novel.... of a .... system suitable for .... was introduced.
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.... was defined based on comparison of the ... .

The solution of ..... has already been published.

The mentioned above methods are .... .

The .... approach to .... may be useful mainly from the aspect of .... .

The .... asset of this work is in ... .

3 Theoretical outlines of descriptive and informative abstracts:

The descriptive (indicative) abstract, as its name suggest, indicates the kind of information included in
the report or paper. It is a description rather than an exposition (=explanation) and its outline covers [2]:

1. Purpose — e.g. The purpose of this report is to discuss...

2. Method — e.g. Primary and secondary research sources were studied

3. Description of discussion (= piece of writing that discusses many different aspects of.a subject) e.g.
...careful consideration was given to following criteria: required materials, ease of installation, required

design modification...... , and operating costs.
4. Key conclusion e.g. the report concludes that a combination of .......... should be used by.....
5. Recommendations — e.g. several of these...... are recommended, and designs for their implementa-

tion are included

3.1 Theoretical outline of informative abstract:

o Plan to write an abstract that is no more than 10 % of the length of the essay.

o In the first draft, note key facts, statistics, etc. that you need to include.

e Do not include a statement of scope; a sentence like «this paper will look-at....» is inappropriate in an
informative abstract.

e Be sure to omit or condense lengthy examples, tables, and other supporting detail.

e Revise the draft into smooth, stand-alone prose; the abstract itself should be a mini-essay.

o Edit the revision. Be sure that the abstract is complete and accurate. Double check that the abstract is
written in the same voice (form) as is the paper [3].

Typically, an informative abstract answers these questions in about 100-250 words:

The informative abstract is intended to provide readers all essential information contained in the report.

The informative abstract covers:

. Introduction.
. Problem.

. Scope.

. Purpose.

. Discussion.

. Conclusions.

7. Recommendations.

3.2 Qualities and common problems and potential uses

An effective abstract is understandable to a wide audience and uses one or more well developed para-
graphs. These are unified, coherent, concise, and able to stand alone. It uses an introduction/body/conclusion
structure which presents the article, paper, or report's purpose, results, conclusions, and recommendations in
that order and itfollows strictly the chronology of the article, paper, or report. Information is written in logi-
cal connections. New information is not suitable.

If the-abstract is too long, it may be rejected — abstracts are entered on databases, and those is usually a
specified maximum number of words. Abstracts are often too long because people forget to count their
words and make their abstracts too detailed. Abstracts that are too long often have unnecessary details. The
abstract is not the place for detailed explanations of methodology or for details about the context of your re-
search problem because you simply do not have the space to present anything but the main points of your
research

Abstract that is too short is not better. If publisher’s word limit is two hundred but an author writes
only ninety words, he or she probably has not written it in sufficient detail. In many cases readers decide
whether to read the rest of your research from looking at the abstract. Many writers do not give sufficient
information about their findings It is like advertising [4].

Several potential uses for abstracts:

e An executive preparing a comprehensive report might ask her assistant to abstract articles from dif-
ferent levels of periodicals to provide information quickly and to help her decide whether to read the com-
plete articles.
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o A professional might read the abstract accompanying a journal article to decide if it is worth her time
to read the full article.

e Libraries subscribe to abstracting journals and series (including Dissertation Abstracts International)
to provide an overview of content.

o Certain congressional and association newsletters provide abstracts of newspaper articles that pertain
to issues relevant to their memberships.

4 Conclusion

Science, research, and universities are about principles. The principles involve basic truth, good behav-
iours, and logical judgements. Principles in chemistry mean an element that make a consistency, especially
one that gives some special quality or effect. Abstract s and headings are significant parts of mentioned writ-
ings that require authors” professional awareness [5]. To standardize academic, scholastic, theoretical and
intellectual writing supports comprehension, survey information and self discipline of authors. University
teachers have to pay attention to abstract writing to improve students competencies, logical thinking,“and
generally to increase the university rating. More and more people use an abstract service that provide abstract
from their publications. It is the topic of immediate interest in today’s knowledge based society where profit
from usage of information plays more important role than that one from crude oil. Better abstracts make bet-
ter articles.
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C.beHunu

AFBUIIBIH TUTiHIE TYHIH Ka3yAbIH TEOPUSIbIK
JKOHe NMPAKTUKAJIBIK CHIIATTaMaJ1apbl

Makanasa COHFBI yakKbITTa FHUIBIMH JKOHE KOCIOHM JKa3bUIBIM aBTOPIApJAaH XKyHeni Typle cayarTsl TYHiH
ka3yael Taman eteni.. Com cebemrTi Makana jka3zy KaOileTiHe KAaThICTHI TCOPUSUIBIK JKOHE TMPAKTHKAIBIK
HOpMaJlap KapacThIpbULIBL, KemTereH OKyIBIKTap MEH 3epTTeyliep Oy TaKbIPBHINTHI dJJIEKAlIaH 3ePTTEreH,
COHJIali-aK aBTOP aKaIeMHsUIBIK MaKCaTTaFbl aFbUIIIBIH TiTIHE COUKEC JKOHE OHBI OKBITYZIA HEMECE TaKipuoe
XKY3iH/Ie Maiaaianyra 00IaTbIH HETi3ri YCBIHBICTAPIbl XKUHAKTaFaH. MaKaaaHbIH HeTi3ri yiieci — TEOpHUsUIBIK
AIFBIIIAPTTAD MEH aHBIKTaManapiaH OeJieK, MPAKTUKAJIBIK MbICaagapasly OonybiHaa. JKyMbIC aFbUILIBIH
TiNiHIET] Ka3bUIBIMFA KbI3BIFYLIBUIBIK TAHBITATBIH CTYICHTTED MEH OKBITYIIBIIAPFA, KOJUIEMK, YHHBEPCUTET
JKOHE COHBIMEH KaTap KYH/CNIKTI )YMBICTa Ke3IECeTiH TalanTapra cai Keayre KoMeKTece .

C.benunu

TeopeaneCKaﬂ N MPAKTUHYICCKAA XaPAKTCPUCTUKHA COCTABJICHUA
AHHOTAIIMM HA AHIJIMHCKOM SI3bIKE

B cratbe oTMeueHO, YTO B IOCNIEIHEE BpeMs HaydyHOEe U HPO(ECcCHOHANBHOE MUCBMO TpeOyeT OT aBTOPOB
HAIMICAaHHUsl CHUCTEMaTHYeCKH TpamMoTHoro pedepara. I[lomdepkHyTO, UYTO HaHHAs CTaThs pPacCMaTPUBACT
TEOPETUYCCKHE U TPAKTUIECKAE HOPMBI OTHOCHTEIIEHO HaBBIKA MUChbMa. PacMaTprBaemasi TeMa HEOJHOKPATHO
MOJIHUMAJIACh BO MHOTUX YYeOHUKAX M UCCIIEIOBaHUAX. TakiuM 00pa3oM, aBTOp JTaeT OCHOBHBIE PEKOMEH/IAIINN
MO0 TPAKTUYECKOMY WCIIOJB30BAHUIO W TIPEMOJABAHMIO SI3bIKA JUI  aKajeMudecknx meneir. Kpome
TEOPEeTUYECKOro aHalu3a, B CTaTbe NMpPUBEICHBI NpHMepsl. [laHHas cTaThs NpeaHa3sHaueHa ISl CTYAEHTOB,
npernogaBaTeneil KoUeDKel M YHUBEPCUTETOB, 3aHUMAIOIIUXCSI UCIEI0BAHIEM B IaHHOH 001acTy.
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